[image: image1.png]Tufts

22z

wrore aas a orear oswvassire. AVA/ AR D S




	Nominator Information

	Your Name(s):      
Your School/Division, and Department:     
Your Work Email(s):     
Your Work Phone Number(s):     


	Nominee Information

	I am nominating:     
Nominee’s School/Division, and Department:     
Nominee’s Work Email(s):     
Nominee’s Work Phone Number(s):     


 FORMCHECKBOX 
  I give permission for an excerpt of my nomination (which does not include the name of my nominee), to be posted on the Distinction Awards Web Site as a quote, referencing only my school/division.  

Award Category:

I am nominating this person/team for (select two at the most): 

 FORMCHECKBOX 
 The Extra Mile Award, for exceptional customer service

 FORMCHECKBOX 
 The Bridge Builder Award, for bringing out the best in others

 FORMCHECKBOX 
 The Change Agent Award, for creating new opportunities for innovation 

 FORMCHECKBOX 
 The Unsung Hero Award, for accomplishing the extraordinary every day 

 FORMCHECKBOX 
 I prefer that the Selection Committee choose the most appropriate category for my nomination. 
*Please note that the Selection Committee may make an award in a category that differs from the one you chose. 

Overview 

In a few sentences, tell us why you believe this person or team should be recognized with a Tufts Distinction Award. How does your nominee make Tufts a great place to work or learn?
	     


Details

Using the questions below as a guide, please give us more information about the contributions of the individual or team you are nominating. Please answer as many questions as you can, and keep each answer to five sentences or less.
What was the need or challenge that this person or team responded to? 
	     


 

How did this person/team go above and beyond what was expected of them?
	     


  

Who else did they engage in finding a solution or meeting a need?

	     


Who benefited from their great work?

	     


 

How has this person/team reached out to others to offer practical guidance, moral support, or other valuable insight? 

	     


 

What obstacles did this person/team face? How did they overcome them?

	     


  

What was the positive impact of this person/team’s efforts?

	     


  

How does this person/team stand out from others? 

	     


 
Closing Thoughts
Is there anything else we should know about this person or team—or do you have an especially compelling story to tell? Feel free to add another page to this form. Your additional comments, while welcome, should not exceed one typewritten page.
	     


Additional Support for this Nomination

Although it is not necessary, you are welcome to ask others to support your candidate. They can send their comments in the form of a letter (including their name, school/division and department, work phone, and email address) to distinctionawards@tufts.edu (subject line: Letter of Support) or to Tufts Distinction Awards, c/o HR Vice President’s Office, Human Resources, 169 Holland Street, Somerville MA 02144. Letters of support can also be faxed with a cover sheet to the attention of Filomena Delgado at 617-627-3725. In their supporting statement, please ask that they include your name (as the nominator) and the name of your nominee. Letters of support should not exceed one typewritten page. The Selection Committee will accept comments from up to three additional people in support of each nomination.
 

Any Questions? 

Please review the Tips for Writing a Nomination and Frequently Asked Questions sections of the Distinction Awards Web site. If you find yourself unsure of how to move forward, you can email distinctionawards@tufts.edu or call 617-627-3271. We’re happy to help. 

Submitting Your Nomination

Please mail your nomination via campus mail by March 28 and send to Tufts Distinction Awards, c/o HR Vice President’s Office, Human Resources, 169 Holland Street, Somerville MA 02144. Or, nominations can be faxed with a cover sheet to the attention of Filomena Delgado at 617-627-3725. Make sure to include your work phone number, school/division and department, and email address, in case we need to follow up with you. We cannot accept anonymous nominations. 
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